
📕 Accounts Guide
Financial ledgers, expenses, and accounting-related POS tools.
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Accounts overview

Accounts is the financial hub for the chart of accounts, journals, ledgers, and statements. Open it
from the sidebar when your role includes accounts access.

Open Accounts

1. Sign in with a user that has accounts access.

2. Tap Accounts in the sidebar.

3. The screen opens on Chart of accounts by default.

Accounts screen with tab bar and chart of accounts.



Tab navigation

Tabs group setup, posting, and reporting. Switching tabs may require manager PIN approval
depending on your role.

1. Scroll the tab bar horizontally when many tabs are visible.

2. Setup tabs: Chart of accounts and Account groups.

3. Reporting tabs: General ledger, Trial balance, Balance sheet, and more.

Accounts tab bar.

Chart of accounts

1. Maintain GL accounts used by journals and reports.

2. Add or edit accounts with codes, names, and types.

3. Account structure drives ledgers, trial balance, and statements.

Chart of accounts panel.



Journal entries and account groups

Post financial transactions with journal entries, and organize the chart using account groups. Day-
to-day cash expenses at closing are separate from these GL journals.

Journal entries

1. Open the Journal entries tab.

2. Create balanced debit/credit lines for the transaction.

3. Save to post into the general ledger (approval rules may apply).

Journal entries tab.



Account groups

Groups help organize accounts for statements and reporting rollups.

1. Open the Account groups tab.

2. Create groups that match your reporting structure.

3. Assign accounts to groups from the chart or group forms.

Account groups tab.



Ledgers, P&L, and cash flow

Review posted activity and period balances: general ledger detail, trial balance, and balance
sheet.

General ledger

1. Open the General ledger tab.

2. Filter by account and date range to inspect posted lines.

3. Use this view to drill into journal activity for an account.

General ledger tab.



Trial balance

Trial balance lists debit and credit totals by account for a period.

1. Open the Trial balance tab.

2. Choose the period or as-of date your venue uses.

3. Confirm debits equal credits before relying on statements.

Trial balance tab.



Balance sheet

1. Open the Balance sheet tab.

2. Review assets, liabilities, and equity for the selected date.

3. Other statement tabs (Profit & loss, Cash flow) follow the same pattern.

Balance sheet tab.



Profit & loss

Income statement for the selected period: revenue, cost of sales, and operating expenses.

1. Open Accounts and the Profit & loss tab.

2. Set the date range or period to match your reporting cycle.

3. Expand account groups to review category totals.

4. Export or print when the period is closed.

Profit & loss statement tab.



Cash flow

Summarizes cash movement from operations, investing, and financing for the period.

1. Open the Cash flow tab in Accounts.

2. Choose the same period used for other statements.

3. Review opening balance, net change, and closing cash position.

4. Use alongside P&L to explain cash vs. accrual differences.

Cash flow statement tab.


